
Selma Middle 19-20  ATTENDANCE WAIVER REQUEST FORM                      Quarter:  1  2  3  4  

Student’s Name: _____________________________________________ Grade: __________ 

Teachers: Complete the applicable line of the class the student is appealing. Students: Once complete turn in to the attendance window. 

1st Block Subject ______________________  Absences _____   Tardies_____  Total_____  Days Made Up_____  

Teacher’s Signature:_______________________ 

Teacher’s Recommendation: Circle ‘APPROVED’ or ‘DENIED’ ADMINISTRATION DECISION:  Circle ‘APPROVED’ or ‘DENIED’ 

 

2nd Block Subject ______________________ Absences _____   Tardies_____  Total_____  Days Made Up_____  

Teacher’s Signature:_______________________ 

Teacher’s Recommendation: Circle ‘APPROVED’ or ‘DENIED’ ADMINISTRATION DECISION:  Circle ‘APPROVED’ or ‘DENIED’ 

 

3rd Block Subject ______________________  Absences _____   Tardies_____  Total_____  Days Made Up_____  

Teacher’s Signature:_______________________ 

Teacher’s Recommendation: Circle ‘APPROVED’ or ‘DENIED’ ADMINISTRATION DECISION:  Circle ‘APPROVED’ or ‘DENIED’ 

 

4th Block Subject ______________________  Absences _____   Tardies_____  Total_____  Days Made Up_____  

Teacher’s Signature:_______________________ 

Teacher’s Recommendation: Circle ‘APPROVED’ or ‘DENIED’ ADMINISTRATION DECISION:  Circle ‘APPROVED’ or ‘DENIED’ 

 

BLOCKS APPEALED: ______   BLOCKS APPROVED:______   BLOCKS DENIED:______    ADMIN SIGNATURE:  __________________ Tracker Updated: ___ 

 

Student Online Waiver Form Link:  http://bit.ly/2piTZoy  

http://bit.ly/2piTZoy


2019-2020 Selma Middle Attendance Directions 
 

1. The TEACHER informs the student he/she was absent 5 or more days for the quarter 
2. The STUDENT picks up “Attendance Waiver Request Form” from teacher (Teacher circles Quarter on the form) 
3. The STUDENT fills in their name, grade and hand carries the form to all of the teachers  they are requesting an attendance waiver for. 
4. The TEACHER fills in the subject, teacher name, absences, tardies, total and initials the form. 
5. The STUDENT takes information from the sheet and goes to the bitly/QR Student online Waiver request form (Teachers please provide 

time and a device for students to complete this) 
6. The STUDENT turns in the paper copy of their Attendance Waiver Request Form to Tracey Thomas in front office 
7. Tracey Thomas will verify attendance in PowerSchool and the student file and gives the form to appropriate grade Principal 
8. Tracey Thomas files the form in the student records 
9. All TEACHERS need to then check the Teacher Response Form online  to input the following information: (Comments: Use the 

comments box to state any discrepancies between the student reported number and your records. You can also make a general 
statement in the comment box such as, "all worked made-up."  

10. All TEACHERS  need to refer to the Teacher Response Form when recording grades based on  Approved/Denied waivers by Principal 

ATTENDANCE POLICY (JCPS) 
1. To receive credit in a class, absences of 5 or more days must be made up.  To make up absences of 5 or more days, students will make 

up all missed work for that time 
2. ONLY students missing 5 or more days per nine weeks will need to have a waiver form completed.  These forms are located in the main 

office and with the homeroom teacher and need to be returned to the office once completed. An announcement will be made at the end of 
each nine week, letting students know when the waiver forms are available, but teachers need to let students know when they miss 5 or 
more days of class and encourage students to complete the waiver process. 

3. Two tardies in a class equals one day absent for that class 
4. If a student misses greater than 5  days absent and does not complete the waiver, the student cannot earn a grade higher than 59. 
5. If a student makes lower than a 59 for the class and violated the attendance policy, the student will receive the lower grade. 
6. If a student has no attendance issues, but their grade averages to a 59, change the grade manually.  5 is an attendance flag. 
7. Attendance starts over each nine weeks. 
8. Students must make up work, regardless of whether their absence is excused or unexcused. 

 
 

 

ATTENDANCE WAIVERS ARE NOT GUARANTEED. THIS PROCESS IS FOR APPEALING DAYS MISSED. 
STUDENTS MUST MAKE UP ACADEMIC WORK.  ACADEMIC WORK IS NOT WAIVABLE. 

If power school shows they missed 5 or more days, students MUST COMPLETE the waiver. 

Student Online Waiver Form Link:  http://bit.ly/2piTZoy  

http://bit.ly/2piTZoy

